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Abstract

This report is the study about an Invoicing Process in MITSUBISHI ELEVATOR
(THAILAND) CO., LTD. The purposes of this report are to study about the operations in a
finance department especially an invoicing process, including billing, collecting, filing the
department documents, dealing with sale department and the clients. The result of this report
makes us understand about the process of invoicing and another operations in a finance
department and the whole process of work in an organization. I also gain more information and
knowledge about rules and laws that related to the trading business so that I can well understand

the process of work and work more efficiently.

Keywords : invoicing / billing / collecting / trading
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